Josselyn D. Howard

137A Hanover St.

Lebanon, NH 03766

(603)236-6838
josselyndesignmaster@yahoo.com

Education:

1999-2003: 




Kearsarge Regional High School Sutton, NH
College Preparatory Curriculum

Classes Taken: Accounting I, Accounting II, Business Communications, Business Management, Computer Applications *Also: Internship- Assistant Teaching Accounting I.
Professional Experience:
2003-Present:




Self-Employed Up to 23$/Hr.-Odd-jobs, New London, Lebanon, Malden, MA,

Duties Included: Promotion, scheduling, customer relations, quotes, discounts,   bookkeeping, cleaning, sales, etc.
No financial stability.
2008:





Server 3$/Hr. + Tips-Weathervane Seafoods, Lebanon, NH







Duties Included: Opening, Closing, Serving, Cleaning








Didn’t like serving.

2007-2008:




Cashier/Stock Person $7.5$/Hr.-P&C Foods, Lebanon, NH








Duties Included: Cashier, cleaning, customer service, stocking.








No longer needed, started at the Weathervane.
2007:





Housekeeper $8/Hr.-New London Inn, Main St. New London, NH







Duties Included: Cleaning, customer service.








Temporary Position

2006-2007:




Assembler/Designer $10/Hr.-Cahill Display, 21 Drydock Ave. Boston, MA








Duties Included: Paper folding, assembling visual merchandise displays.








Temporary Position

2006:





Cashier/Stock Person/Customer Service $7.5/Hr.-iParty, Saugus, MA 01906








Duties Included: All; Phone orders/reserves, customer service, cashier, stock, etc.








Seasonal/Part-Time Position

2006:





Construction Cleaning $11/Hr.-Cleaning Service of America, Salem, MA







Duties Included: Cleaning bathrooms, kitchens, floors/carpets, windows, finishing.








Temporary/Part-Time Position

Career Skills:

· Filing

· Typing

· Database Entry

· Energetic

· Spreadsheet Utilization (Excel)

· Basic Accounting

· Organizing

· Problem Solving/Trouble Shooting

· Balancing/ Reconciling
· Efficient/Fast Worker/Good Under Pressure
· Punctual/Meets Deadlines 
· Phones/Web communication

· Enjoys learning/New Challenges

· Fast Learner/Versatile

· Computers/Business

· Electrical/ Working with hands
Interests and Community Contributions:

· Relay for Life/The Prouty

· Red Cross First Aid

· Volunteering for The Hay Estate, Quechee Balloon Festival, and Ragged Mountain
Basic accounting Skills:
· Write-offs and Re-instatement of accounts

· Interest and Non-interest bearing notes

· Payroll (FICA, FUTA, SUTA, etc.)

· Adjusting and Closing Entries

· Petty Cash and Cash Short & Over

· Sales and Sales Tax

· Merchandising, Invoicing, and Inventory

· Accounts Receivable, and Accounts Payable

· Stocks and Bonds

· Depreciation

Personal/Business References:

Diane Bonin

Associate Director, Fin. Aid,

Tuck Business School, Dartmouth College

Rural Route 2, Canaan, NH

(603) 523-7790

Friend of the Family

Lisa Crockford

Entrepreneur

Crockford’s Garden’s

New London, NH

(603)526-6864

Former Employer

Katherine Fazzina

Dog Groomer

Wilmot, NH

(603)526-9269

Worked w/ Various Odd Jobs

Gail Holmes

Business Educator

Kearsarge Regional High School

Sutton, NH

(603)927-4626

Accounting/Business

Teacher
